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Moiokenne 0 3amuTe, Xpanennu, 06padoTKe H NepPeTFIEHEPCOHATHLHBIX JTAHHBLIX PA0OTHHKOB

12,

000 «YK «AkBaropus»

Odmmue noJ10:KeHAS

Hactosmee llonoxenne paspaGorano B coorsercruu ¢ Koncruryumein P®D, TpymoBbIM
Kozexcom P@ Ne 197-@3 ot 30.12.2001 r., OemepanbHbiM 3akoHOM P® «06 uH(popManuu,
MH(POPMAIMOHHBIX TEXHOJIOTHAX M O 3ammre uupopmanuu» Ne 149-03 or 27.07.2006 r.,
DenepanbhbiM 3aK0HOM PO «O nepcoHanbHbIX gaHHBIX» Ne 152-D3 ot 27.07.2006 r., Ykazom
pesnnenta PO «O6 yTBepKIeHNM TIepedHs CBeACHHH KOH(UIEHIMATLHOTO XapakTepay No
188 o1 06.03.1997 r. 1 APyrHMI HOPMATHBHEIMH TPABOBLIMH AKTAMH.

Hacrosimiee [lonoxenne onpenenser nopsiiok 06paboTKM MepCOHANBLHBIX JaHHBIX PAGOTHHKOB
000 «YK «AkBatopusi» M rapaHTHH KOH(GHICHUMATLHOCTH CBEIEHMH, MPeI0CTaBIIeMbIX
paboTHHKOM paboToarenio.

Ilepconanburie nannbie paGoTHHKA ABJISIOTCS KOHpHIEHIHATBHOM HHbOpMAIHEii.

[lonsiTHe H COCTAB NMEPCOHATBHBIX JAHHBIX PabOTHHKA

[lepconanbubie aHHEBIE PAGOTHHKA — 9TO HEOOXOAMMasi PabOTOATEIIIO B CBSA3H ¢ TPYAOBBIMH

OTHONICHHAMH HH(QOPMAIHUSA O KOHKPETHOM COTPY/IHHUKE.

K nepcoHanbHBIM JaHHBIM pabOTHHKA OTHOCSTCS:

e (amuus, HMsl, OTYECTBO;

* IO, MCCAIl, Jarta W MECTO POXJACHHUS, a TakKXkKe MHBIE JAHHBIE, COJIEp)KAllHecs B
YIOCTOBEPEHHH JINYHOCTH PabOTHHKA;

* JIaHHBIE O CEMEHHOM, COIMAIBHOM U UMYIIECTBEHHOM II0JIOKEHHH;

* JaHHBIC 00 00paszoBaHuM pabOTHHKA, HATHYHH CIICLHATLHBIX 3HAHHH M IIOArOTOBKH;

e JIaHHBIE O NPO(ECCHH, CHICIHATLHOCTH PabOTHHKA;

* CBEJIEHHA O 10X0/axX paboTHHKA;

* JlaHHBbIE MEIMIMHCKOIO XapakTepa, B Cayvasx, Ipe1yCMOTPEHHEBIX 3aKOHOAATETHCTBOM,

s JAaHHEIC O wWIeHaX CeMEBH paGOTHHI{a;

* JIaHHBIE O MECTE JKUTEIBCTBA, IOYTOBLIN ajapec, TenedoH pabOTHHKA, a TAKKe WIECHOB €ro
CEMbH;

* JlaHHBIC, COJEPIKAIINECA B TPYIOBOM KHIKKE pabOTHHMKA H €ro JHYHOM JEJE, CTPAXOBOM
CBHJICTCJILCTBE  T'OCY/JIAPCTBEHHOTO  NMEHCHOHHOIO  CTPaxOBaHHA, CBHJETEILCTBE O
ITOCTAHOBKE Ha HAJIOIOBLIH yUeT;

* JaHHBIE, COJCPKAIIUECS B TOKYMEHTAX BOMHCKOTO y4uera (IIpU MX HATHUHHN);

* HHBIC NEPCOHANBHBIC JAHHBIC, IIPH ONpeleNeHHH O0beMa M COJAePKaHHS KOTOPBIX
paboTojaTeNns pyKOBOJCTBYETCS HACTOAMMUM [10T0KeHHeM U 3aKOHOIaTenbeTBOM P,

ObpadoTka nepcoHAIBHBIX AAHHBIX PA6OTHHKA

Obpabotka mepcoHaTbHBIX JaHHBIX PaGOTHHKA — MOTydEHHE, XpAHCHHE, KOMOWHHMPOBaHUE,
nepenaya WK Jr000€ APYroe HCHOIb30BaHUE MePCOHANBHBIX JAHHBIX PabOTHHKA. ObpaboTka
IE€PCOHATIBHBIX JaHHBIX PAOOTHHKA OCYIIECTBIISETCS s obecTedeHus CoOMIOIeH S 3aKOHOB 1
HHBIX HOPMATHBHBIX [IPABOBEIX AKTOB, COJCHCTBHSA pabOTHUKY B TPY0YyCTpOCTBE, 06yYeH H,
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NPOJBIKCHUH 110 ci1ysk6e, obecrieyenus IMUHOM Ge30macHOCTH paGOTHNKA, KOHTPOJIA KauecTBa
¥ KOJIMYECTBA BBINONHAEMOH paboThl H 00ecTieueH s COXPAaHHOCTH HMYILECTBA, OILIATH TPy Ia,
10JIb30BaHNSI TbIOTAMH, TIPEJIyCMOTPEHHBIMU 3aKOHO1aTebeTBOM PD 1 aktamu paboToaaress.
PaGoronarens ne nmeer npasa noiy4ats 0 06pabaTbiBaTh MEPCOHAIBHBIC TAHHEIC PaGOTHHKA O
€ro INOJUTHYECKUX, PETMIHO3HBIX W HMHBIX yOEXIEHMSX M YaCTHOM >Ku3HM. B ciyuasy,
HETIOCPEACTBEHHO CBASAHHBIX ¢ BOIPOCAMH TPYAOBBIX OTHOIICHHM, B COOTBETCTBHHM CO CTATheH
24 Koucrutyuuu Poccuiickoit desiepannn paboTogaTeNs BIIPaBe M0JIyYaTh U oOpabaThIBaTh
JIaHHBIE O YACTHOM JKM3HH pabOTHUKA TOJBKO C €0 IIMCHMEHHOTO COTJIACHS.
Ha ocnoranuu HopM Tpynororo xomexca PO (ct. 86), a Takke HCXOS U3 MONOKEHMIT T0. 2 CT.
6 DezepanbHoro sakona Nel52-®3 «O nepcoHaNbHBIX JaHHBIXY, 00paboTKa MEpCOHATBHBIX
JaHHBIX OCYIICCTBISICTCA paboTonareneM Oe3 IMCHMEHHOTO coriiacks pa0OTHHKA, 34
UCKJTIOUYCHHEM CIIy4aes, IIPETyCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM.
Bcee nepconanbibie nanHpie 0 paboTHHKE paboTOHATEh MOKET H JOJDKEH IOJIYYHTh OT HEro
camoro.
Pabothuk o00s3aH mpenocTaBisTh paboOTOAATENIO JIOCTOBEpHHIE CBEJEHHS O cebe W
CBOEBPEMEHHO coo0mars eMy 00 W3MEHEHHH CBOMX IIEPCOHANBLHBIX AAHHBIX. PaGoTomarens
HUMEET [PaBO MPOBEPITH JOCTOBEPHOCTb CBEICHMH, NPEIOCTABICHHBIX PAaGOTHUKOM, CBEpSs
JlAHHBIE, TPEIOCTABICHHBIE PAOOTHUKOM, C HMEIOIIUMHUCS y pabOTHHKA JOKYMEHTaMH.
B ciydasx, xorga paGoTomaTeslb MOXKET TOJTYYHTh HEOOXOIMMBIE NEPCOHANLHBLIE TAHHBIC
pabOTHHKA TOJIBKO Y TPETLEro JIHIA, paboTONaTeNb JOIKCH YBEIOMHTD 00 3TOM pabOTHHKA.
PaGoronarens 06s3aH cooOmuTs pabOTHUKY O IelsX, crocobax W MCTOYHHKAX TONyYCHHS
NEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapakTepe MOIEeKAMMUX IOIYICHHIO NEPCOHAIBHBIX
JTaHHBIX.
[lepconanpuble naHHble pabOTHHKA XpaHsATCs B JIMYHOM Jene paboTHuka. JIuumbie ena
XpaHsATCs B OyMaXHOM BHJIE B [TANIKaX U HAXOAATCS B ceipe WM B HeCropaeMoM mKady.
[lepconanbuble naHHBIE PabOTHHKA XPAHSTCS TAKXKE B 3I€KTPOHHOM BHIE HA JIOKATBHOM
KOMIIBIOTEPHOH ceTH. JlocTyn K 57I€KTPOHHBIM 0a3aM JaHHBIX, COAEPKAIIMM [EePCOHATbHBIC
JlaHHbIe pabOTHUKOB JI0/KEH OBITh OPraHHYeH U 00ECIIeYMBAIOTCS CHCTEMO# TIapoJie.
Cotpyanuk paboToaresisi, UMEIOIIH JOCTYII K IEPCOHATBHEIM JAHHBIM paGOTHHKOB B CBSI3H C
HCITIONTHEHHEM TPYJIOBBIX 00s3aHHOCTEH obecrieunBaeT XpaHeHHe HH(OPMANHUH, coaepKareit
NEePCOHANBHBIC JaHHBIE paOOTHHKA, HCKITIOYAIOIIee IOCTYI K HUM TPEThUX JIMIL.
Cotpynauku paboToaaTeis, HMEIOIIHE A0CTYII K MEPCOHATLHEIM JAHHBIM PaGOTHHKOB, HMEIOT
NIPaBO NOJIYyYaTh TOJBKO T€ MEPCOHANILHBIE JaHHbBIE pabOTHUKA, KOTOPhIE HEOOXOIMMBI UM IS
BBIMOJIHEHHS KOHKPETHBIX TPYOBLIX (hYHKIIHA.
JlocTyn K MepcoHaNbHBIM JaHHBIM pabOTHHKOB 0e3 CIENHANbHOIO pa3pelicHHA HMEIOT
pﬁﬁOTHHKH, 3aHUMAaIHE B OpraHu3alii CIeayIonue JOIKHOCTH:
o PyxoBomuTens;
o [I'naBHEI Oyxranrep;
o CoTpyaHHK OTJ€]IA KaJPOB;
 HauanbHuku CTPYKTYpPHBIX TOJpasfie/eHHil — B OTHOIIEHMHM HePCOHANBHBIX JaHHBIX
PabOTHHKOB, YHCIIAIMXCS B COOTBETCTBYIOIIMX CTPYKTYPHBIX MOPA3/IeICHUSX.

- Jlomyck K TepCOHANBHEIM JIaHHBIM paGOTHHKA JPYrHX COTPYIHHKOB pabOTOmaTeNs, He

MMCIOIIHX HaJUIe)KAMUM 00pa3oM 0(hOpPMIICHHOrO A0CTYIIa, 3alpelaeTcs.

Pabornuk umeer mpaBo Ha CBOGOMHBINA JOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIHOYAs
IIpaBo Ha TONMy4YeHHE KOMHU JHO00H 3amucy (3a MCKIIOYECHHEM CIIydaeB IIPeyCMOTPEHHBIX
(benepanbrbIM 3aKOHOM), cozepiKaleii ero mepcoHaTbHBIE IaHHBe. PaGOTHHK MMeeT [IpaBo
BHOCHTD IIPC/UIOKCHHS 110 BHECEHHIO U3MCHEHHH B CBOM JIaHHBIE B ClIydae 0OHAPY/KEHUS B HUX
HETOYHOCTEH,

[lepenaya mepcoHaNbHBIX MaHHBIX pabOTHHKA TPETbUM JIHIIAM OCYHIECTBIIAETCS TOJIBKO C
THCbMEHHOro cornacusi paGothuka. Coracus paGOTHHKA Ha Iepeaady €ro NIEPCOHAJIBHBIX
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JaHHEBIX TPETBHM JTAIIaM  He TpeGyeTCﬂ B CJquaﬂ'X, KOorma 2310 H306XO)IHMO B I1enax
MPeIyNPEAKACHIA YTPO3bI JKH3HH U 3[I0POBBI0 pabOTHHKA.

[lpenocraBinenne MEPCOHAIBHBIX  [JaHHBIX  pabOTHUKA  TOCYaPCTBEHHBIM  OpraHaM
ﬂpOI/I3BOﬂ,i‘ITCH B COOTBCICTBHH C TpeﬁOBaHHXMH ﬂCﬁCTBYEOHlGFO 3aKOoHOdarTe/IbCTBa H
nacrogmumM [lomoskenunem.

[TepconanbHbIe JaHHBIE paOOTHHKA MOTYT OBITh IPEIOCTABICHEI POJCTBEHHUKAM MM YJI€HAM
€ro CeMBH TOJIBKO € ITMCBMEHHOTO Pa3pellieHns: caMoro paboTHUKA, 338 HCKIIOUEHHEM CIIyYaeB,
Korga Inepejiada nepconaﬂbnmx JaHHEIX paﬁOTHHKa 6{33 €ro corjacHda JOIIyCKaeTcHd
JIENCTBYIOMIMM 3aKOHOIATENLCTBOM PO,

Opranu3anus 3aIHTHI HEPCOHAIBHBIX JAHHBIX PA0OTHHKA

3amuTa mepcoHaAlbHBIX JaHHBIX PAaOOTHHKA OT HENPABOMEPHOIO UX HCIOIB30BAHMS HIH
yTparsl odecneunBaeTcs paboToaaTeneM.

3anuTe MOIEKHT:

e wuHpOPMAIHUA O NEPCOHANIBHBIX JaHHBIX pabOTHHKA;

* JIOKYMEHTEI, COJAEpIKAIIUE NMEPCOHAIIBHBIC JIAHHBIC pa60mm(a;

* TIepCOHAIbHBIC JAHHBIC, COMEPIKAIIMUECH Ha HIEKTPOHHBIX HOCHTEIIAX.

3amuTa CBENEHMH, XpaHAIIUXCA B DJIEKTPOHHBIX 0Oaszax JaHHBIX paboronarens, OT
HECAHKIHMOHMPOBAHHOTO JIOCTYI1a, HCKAKEHHUs M YHHYTOKEHHUS HHPOPMAIIMK, a TaKiKe OT HHBIX
HENPABOMEPHLIX  JeHCTBUi, obecrieyuBaeTcs  pasrpaHWYeHHEM TIpaB  JocTyma ¢
HCIIOJIb30BAHUEM YYETHOM 3allMCH U CHCTEMOI maposei.

OTBeTCTBEHHOCTEL 32 HapyYmEHUsT HOPM, PperyJHpyHIInX paﬁmy C MepCcoHAIbHBIMH
AaHHBIMH

JIua, BMHOBHBIE B HAPYIIEHHM HOPM, PErYIHPYIOMIHX IOIyYeHHEe, 00paboTKy U 3alluTy
NEPCOHANBHBIX  JAaHHBIX  pabDOTHMKA,  HECYT  MAaTepUANbHYIO, JIHCHUILIHHAPHYIO,
aIMUHUCTPATUBHYIO, I'PAKJIAHCKO-IIPABOBYIO MM YTOJOBHYIO OTBETCTBEHHOCTH B MOPSIIKE,
YCTaHOBIEHHOM (he/IepaTbHBIMH 3aKOHAMH.

Pasrmamenue [IEPCOHAJIbHBIX JaHHBIX pa6OTI'IHKa (nepeﬂaqa HX IMMOCTOPOHHHUM JIHIIaM, B TOM
unciie, paboOTHUKAM OpraHu3alliy, He UMEIOIUM K HAM IOCTYyIIa), HX MyOIM9HOe pacKpBITHE,
yTpara JOKYMCHTOB H HHEIX HOCHTBJ’[eﬁ, coZepiKamHX NCepPpCOHAIBHBIC JaHHBIC pa60THHKa, a
TaK’)Ke MHBIE HapylleHMs o0s3aHHOCTe 10 uX 3amure U 00paboTKe, YCTaHOBIEHHBIX
HactogmmuM  [lomoxkeHweM, — JIOKaJbHBIMH ~ HOPMATHBHBIMH  aKTaMH  (TIpHKa3aMu,
pacropsKCHUAMHU) OPraHM3allkH, BIEYET HAJIOXKEHHE Ha COTPYIHHKA, UMEIOMIEro JOCTYI K
IIEPCOHAIIBHBIM JIAHHBIM, JIMCIIMIUIMHAPHOTO B3BICKAHUS — 3aMEUaHHsI, BEITOBOPA, YBOJILHEHHSL.
CoTpyIHHKH, MMEIOIIME IOCTYN K HEPCOHAIBHBIM AaHHBIM PaOOTHHKA M COBEPIIMBIIHE
YKa3aHHBIH JUCHUIUIHHAPHBIN IPOCTYIOK, HECYT MOJIHYIO MATePHAIBHYIO OTBETCTBEHHOCTH B
cllyyae MPUIMHEHH €ro JeHcTBuaAMHU ymepOa pabotonarento (1.7 cr. 243 TpynoBoro kojekca
PO).

CoTpyJIHUKH, HMMEIOIMHE JOCTYN K NEePCOHANBHBEIM JaHHBIM pa0OTHHMKA, BUHOBHEIE B
HE3aKOHHOM  pa3rVIAUICHWH WM HCIOJb30BAHMM TEPCOHANBHBIX JIAHHBIX pPabOTHHKOB
pabotonatens ©Oe3 coryacus paOOTHMUKOB W3  KOPBICTHOM WJIM  HMHOH  JIMYHOM
3aHHTEPECOBAHHOCTH H IPUYHHHUBILHNE KPYIHBIH yIIepd, HECYT yroJIOBHYIO OTBETCTBEHHOCTE B
cooTBeTcTBUH ¢O ¢T. 183 Vronosuoro komexca PO.

3aK/II04HTeIbHbIE 0/10/KEHHS

Hacrosmee [Tosioxenne BCTynaeT B CHITy ¢ MOMEHTA €TI0 yTBepIK/ICHHS H AHCTBYET 6ECCpPOUHO.
V3menenus u/umu fonoHeHns B Hacrosee [TomoskeHne BHOCATCS TTyTeM YTBEPIKICHHUS €ro B
HOBOH peakuuu PyKoBOUTEIeM OpraHU3aliiH.



